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Update to WordStock Transfers Module with Exporting
This optional module allows transfer outs and transfer requests to be sent to other stores. Transfers can be sent via
dial-up modem or TCP/IP.

In addition to changes to the transfer program itself, WordStock has added a “Maintain Store file” (Main menu ->
Transfers -> Maintain Store file) program that enables you to manage stores to send/receive data to/from, as well as
to configure the modem phone number or TCP/IP address that will be used to send the transfers to other locations.

The Transfer program uses several new commands:

<PRT> prints the Transfer

<RMV> removes the transferred out quantities on a transfer out from the inventory record’s onhand field

<ONH> adds items on a Transfer to inventory

<EXP> exports the Transfer to a remote location. (only used when using the export functionality)

<FXF> loads the Transfer find program to find all instances of a SKU on a transfer

<MRG> toggles between merging quantities or not when duplicate SKUs are entered

<INV> toggles between the Transfer screen and the mini-inventory screen

The inventory screen (Main menu -> Lookups) offers the FXF command as well searching for SKUs on
transfers

Creating a Transfer Out
Type <new> and press <Enter>. Status CREATING will be assigned to the Transfer , as well as Step NONE. The first
thing to do is select which location to export the Transfer to.

Use the up and down arrow keys to move to the location and press <Enter> to select.
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The Step field explains where in the export process a Transfer is:

NONE Transfer is created, no export has been attempted.

EXPORTING Transfer is in the process of being exported, or an attempt to export it has tempo-
rarily failed.

EXPORTED Transfer successfully created at remote location.

IMPORTED Transfer received successfully from a remote location.

IMPORTING Transfer is in the process of being imported, or an attempt to import it has tempo-
rarily failed.

The Status field explains the state of a Transfer :

CREATING New Transfer, no attempt to export.

PROCESSING Transfer is in process of exporting, or export has failed.

PROCESSED Transfer has been successfully exported.

The remaining fields are not required before saving. However, keep in mind that a Transfer cannot be exported
without detail lines , i.e., SKU and QTY). WordStock has included several fields for notes on a Transfer, including
Info1, Info2, and Note.

• The Note field is the only field that may be edited after a Transfer has been updated to Step EXPORTED or
IMPORTED.

• If a Transfer is for a customer and that customer is in the customer file, you may include their Cust# and name in
the Transfer.

Next enter SKUs onto the Transfer . You may type or scan SKUs into the transfer. By default identical SKUs will be
merged onto the same detail line and quantity will be automatically incremented. (This is the same behavior found in
the receiving program.) If the SKU is not in inventory, the cursor will move to the title field of the mini-inventory
screen. Create the record, press <F10> to save, and the cursor will return to the transfer detail line in the QtySh field.
If merging is not appropriate for you, the behavior can be turned on and off. To toggle this functionality off/on, type
<mrg> in the Command: box and press <Enter>. Once you have created a Transfer Out, press <F10> to save.
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To export, type <exp> and press <Enter> from the Command: box. The screen will redraw and display connecting,
file manager checking, and transferring messages as the transfer is exported.

Once successfully sent to the other location, you will see the following when the transfer is created:

Press any key to continue.
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Next, the acknowledgement of the Transfer is imported into your system. The screen will look like this:

Press any key to continue.

A successful Transfer Out will have its Step updated to EXPORTED as shown below and there will be a message
“Transfer Out exported”:
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When the SKU has physically been sent out from your location, type <rmv> and press <Enter> from the Command:
box to remove the item from inventory:

Answer <Y> and the Transfer items will be taken off hand.

The Transfer’s Status will be updated to PROCESSED and there will be a message “Transfer items removed from
inventory”:

At the remote location, you can use the Transfer In that was createdto put the item(s) onhand.
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Creating a Transfer Request
If you want to request items be sent from a remote location, create a Transfer Request. As with a Transfer Out, you’ll
select the store to export the request to and enter all the SKUs and quantities to request.

Export the Transfer to the remote location. A Transfer Out is created at the remote location. Your store’s Transfer
Req# is included in the transfer out.

When the remote location is ready to ship the items to your store, they will export to yours. This will create a Trans-
fer In on your system. The remote location will remove items from inventory.  The Transfer In# will be added to the
Transfer Request in the Transfer In# field.

The Transfer in will have all three Transfer #s: Transfer Req#, Transfer Out#, and Transfer In#. The Step will be
IMPORTED, as shown below:
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Once the items have arrived at your store, type <onh> and press <Enter>.

Answer <Y> and the transfer items will be put on hand. The transfer’s Status will be updated to PROCESSED and
there will be a message “Transfer items added to inventory”:
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Maintain Store File
To load this program, start from the Main Menu, select Transfers, then select Maintain Store File.

Type <new> and press <Enter>. Type in the Store# you want to assign and a store Name.

•  For exporting,  enter a MDM [modem number] to dial if using dial-up, or an IP address if using TCP/IP.

•  You may enter both if both methods are available.

•  Be sure to select the appropriate method in the Data Transfer field:

Press <F10> to save and exit.

•  If your phone system requires you to enter a Dialing Prefix – such as “1” – or a Dialing Suffix – such as an em-
ployee number – to connect to a remote location, be sure to enter it in the Dialing Prefix or Dialing Suffix field.


